Submitting an “Air - Source Test Submission” Package

Source Evaluation has streamlined it's ePermitting process for the submittal
of stack testing related documents. This new process, "Submission Packages"
will allow for multiple compliance forms to be submitted and "Approved"
individually within the package. Think of the “Package” as the overall testing
event and the forms (notification, test plans, etc.) are contained in it. We will
be able to approve the individual forms and then the package at the end.

This will allow our customers to know the status of their forms more quickly
and hopefully eliminate some confusion.

Each submission package must be submitted for each testing event. Please
remember that you must submit forms in the correct submission package. Do
not start a new one.

The following guide provides a step-by-step process for submitting an “Air -
Source Test Submission Package”.



Navigate to your ePermitting home page for your facility.
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1. Click on arrow to get a list of your sites.
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2. Choose the site you wish to submit the source test information. Make sure
you are under the site with the “Air” permit(s) for your facility.
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3. Click "Start a New Form"
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4. Click "l want to make a service request”
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5. Use thefilter or scroll to locate the “Air Source Test Information” form. Click
"View Package"
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6. Once in the “Air - Source Test Submission Package”, click "Begin"
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7. Awindow will appear, make sure the correct site is listed under “Select Site”.
If not choose from dropdown. Click select.

Select Site

Select a context for your submission from the following options. Or, select
Create New Site to begin a submission for an entirely new site.
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8. Click "Begin Form Entry"
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9. Fill in the fields for “Site Name"” and “Permit Number”.
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10.Fill in the information for “Testing Contact." This will be the person
responsible at your facility during the stack test.
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11.Click “Yes” to enter the information for an “additional testing contact”
person. Click “No” if there is only one “testing contact”.
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13.Fill out the fields to indicate what sources are being tested. Please make
sure to enter the source information as it is listed within your permit.

Home About Contact des.sc.gov Home

scS oes ePermitting  SCDES Online Services

@ EXIT FORM

. . Last saved a few seconds ago
Air - Source Test Information o

Submission HQG-8090-MK3QJ Revision 1 Form Version 1.1 SAVE PROGRESS

Please provide the Source Name (equipment description), Emi: Unit ID, and E ID as labeled in the .

permit. Duplicate or add new for each source that is part of this testing event.

Site and Permit
Information

. Source to be tested (Use equipment description as listed on permit):
@ TestInformation

*
Review

Emission Unit ID
Certify & Submit

Equipment ID:

*

Applicable permit condition(s):

14.Click to indicate whether the source test is a CEMS/COMS audit.
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15.Click all the applicable regulations this source test is for.
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16.For each selected “Applicable Regulation” box, a drop-down menu will
appear.
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17.Under each drop-down menu, select the correct regulations this test will

cover.
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18.Click the applicable regulations.
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19.Click "Test Type (Select all applicable for this source)”. Select what kind of
testing is going to take place.
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20.Click "Pollutant (Select all applicable for this source)”.
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21.Select which pollutant(s) are going to be tested for.
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22.Click the "Optional: Additional information about the Test Type /
Pollutant(s)" field, if additional information needs to be added.
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23.1f you have another unit or different test taking place during this testing
event, please click “Add New Test Information.” Repeat the previous steps
listed.
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24.0nce all the test information fields have been completed, click “Review".
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25.Review the information for accuracy. Once complete, click "Next Section
Certify & Submit".
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26.Click "Finalize submission: Submit Form".
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27.Click "Return to ePermitting Home".

Submission Complete Print Confirmation
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Submission HQG-8090-MK3QJ Revision 1 Form Version 1.1

Your submission has been received. It is recommended to print and retain a copy of this confirmation.

1 Ret@ermitting Home

28. The “Air - Source Test Information” form will now show as “Staged” and the
“Air - Source Test Submission Package” is in “Draft” status. Click "Submit
Package".
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29. Click "Agree and Submit" to submit the “Air - Source Test Submission
Package” to the Department.

**We cannot review any part of the submission package until
it has been submitted. Your regulatory submittal
requirements are not satisfied without submitting it. **

Submit Package

@ Air - Source Test Notification(s): 10100 - As-needed submission in
status Not Started will not be submitted

@ Air - Source Test Plan: 10100 - As-needed submission in status Not
Started will not be submitted

@ Air - Source Test Report: 10100 - As-needed submission in status Not
Started will not be submitted

@ Air - Source Test Information (HQG-8090-MK3Q)): 10001 - Staged
submission will be Submitted

2
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30. Once the “Air - Source Test Submission Package" is submitted. The status
of the package will change from “Draft” to “In Process”.
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The “Air - Source Test Submission Package” is now submitted. Now you
can submit any of the following forms to Source Evaluation within the package:

e Air- Source Test Notification(s)

o Submit an initial testing notification

o Request change of test date (i.e.: test date changes from original
notification date)

o Request test date extension (i.e.: if the originally established or
regulatory required test date cannot be met, this notification
will be needed)

e Air - Source Test Plan
e Air - Source Test Report

Contact Us:

Baq epermitting@des.sc.gov

Call - (803) 898-3856
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