
Submitting an “Air – Source Test Plan” 

This guide provides a step-by-step process for submitting the “Air – Source Test 

Plan” form.  

 

1. Navigate to your ePermitting home page for your facility.  

 

  

https://nsuite.windsorsolutions.biz/beta/scep-ext/ncore/site/dashboard?siteId=-5585576423950693186


2. Under the “Dashboard”, click "In Process" to find the “Air – Source Test 

Submission Package” already started for the source testing event.  

 

 

3. Filter through the “In Process” tasks and find the “Air – Source Test 

Submission Package”. Click "Manage Package" 

 



4. Under the “Air – Source Test Plan" form, click “Begin”. 

 

 

5. Click "Begin Form Entry". 

 



6. Select the test plan type to be reviewed.  

 

 

7. Select whether the source test is a Method 9 or Cylinder Gas Audit (CGA). If 

the answer is “Yes”, a test plan is not required.  

 



8. Select if the test plan contains confidential business information.  

 

 

9. Click "Choose File" to attach the “Source Test Plan” document that is to be 

reviewed by the Department of Source Evaluation prior to the source test.  

 



10. Click "Next Section".  

 

 

11. Click "Next Section Certify & Submit". 

 



12. Review the information for accuracy. Click "Finalize submission". 

 

 

13. Click "Return to ePermitting Home". 

 



14. The “Air – Source Test Plan” form has been submitted for review by the 

Department of Source Evaluation. 

 

 

Please note: Source Evaluation cannot review any submission forms until 

the “Air – Source Test Submission Package” is submitted. For instructions 

regarding this process, please review the “Air – Source Test Submission 

Package” guide or contact us.  

 

Contact Us: 

Baq_epermitting@des.sc.gov 

Call – (803) 898-3856 

mailto:Baq_epermitting@des.sc.gov

