Submitting an “Air - Source Test Report”

This guide provides a step-by-step process for submitting an “Air -
Source Test Report in ePermitting.

1. Navigate to your ePermitting home page for your facility.
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https://nsuite.windsorsolutions.biz/beta/scep-ext/ncore/site/dashboard?siteId=-5585576423950693186

2. Under the “Dashboard”, click "In Process" to find the “Air - Source Test Submission
Package” already started for the source testing event.
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3. Filter through the “In Process” tasks and find the “Air - Source Test Submission
Package”. Click "Manage Package"
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4. Under the “Air - Source Test Report” form, click "Begin"
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5. Click "Begin Form Entry"
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INSTRUCTIONS

Please use this form to submit all relevant information for the source test report. Also, please attach
the entire source test report, including all relevant data and analyses.

Submissions for Test Reports are required to have a Bureau of Air Quality approved certifier
signature.
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Source Evaluation Program
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6. Select whether this report will also be submitted to the EPA’s Electronic Reporting
Tool (ERT). For more information: (https://www.epa.gov/electronic-reporting-air-
emissions/electronic-reporting-tool-ert)
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7. Click the calendar icon next to “Test Start Date”. Select the date testing began.
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8. Click the calendar icon next to “Test End Date”. Select the date testing ended.
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9. Click the drop-down menu next to “Pollutants”.
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10. Type which pollutants were tested for.
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11. In the “Test Type” drop-down menu, select the appropriate test.
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12. Under “Source Name”, “Emission Unit ID”, and “Equipment ID", please include the
permitted name of the unit. (ie: Boiler 1, 01, 05)
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13.Under “Result Determination”, indicate whether the source test was “In
Compliance”, “Not in Compliance”, or “Emissions Factor Development”.
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14. If more than one “Pollutant” or “Test Type” was tested for, click "Add Row". Repeat

Steps 9 - 13.
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15. Select whether the “Air - Source Test Report” has information that is deemed
confidential by your business.

Please note: if a report has confidential information, two copies of the report will need
to be submitted. One copy will be the “Public” copy, which includes the confidential
information redacted (blacked out). The public copy can be submitted onto
ePermitting. The confidential report contains the entire report, with no information
redacted. Both reports must contain the same number of pages and the same
information. Only the confidential information shall be redacted in the “public copy”.
The confidential copy of the report must be mailed to:

Michael Verzwyvelt

BAQ - Source Evaluation

2600 Bull Street, Columbia, SC 29201
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16. Attach the file for the “Source Test Report".
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17. After file has uploaded, click "Next Section Signatory Authority"
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18. Fill out the information for the “Approved Certifier”. Please note: this individual
must be an “Approved Certifier” on file with the Bureau of Air Quality. This
individual will be the one deemed to serve as the signatory authority (ie:
Responsible Official) for your facility.
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19. Select whether your facility is deemed as Title V.
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20. Click "Next Section - Review".
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22.If you are the “Approved Certifier” for your facility, you will be able to sign off on

the form in the “Signing” section. If you are not the “Approved Certifier”, when
prompted please select “Someone else”. Enter the prompted contact information
for the “Approved Certifier”. They will then receive an email prompting them with
steps to sign off on the “Air - Source Test Report”.
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The “Air - Source Test Report” form is now submitted.

Please note: Source Evaluation cannot review any
submission forms until the “Air - Source Test

Submission Package” is submitted. For instructions

regarding this process, please review the “Air - Source
Test Submission Package” guide or contact us.

Contact Us:

Baq epermitting@des.sc.gov

Call - (803) 898-3856

**\We cannot review any part of the submission package until
it has been submitted. Your regulatory submittal
requirements are not satisfied without submitting it. **
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