Submitting “Air - Source Test Notification(s)”

This guide provides a step-by-step process for submitting the “Air - Source Test
Notification(s)” form. The Air - Source Test Notification(s) form contains the
following options.
o Submit an initial testing notification
o Request change of test date (i.e.: test date changes from
original notification date)
o Request test date extension (i.e.: if the originally established or
regulatory required test date cannot be met, this notification will
be needed).



1. Navigate to your ePermitting home page for your facility.
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2. Under the “Dashboard”, click "In Process" to find the “Air - Source Test
Submission Package” already started for the source testing event.
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3. Filter through the “In Process” tasks and find the “Air - Source Test
Submission Package”. Click "Manage Package"
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4. Under the “Air - Source Test Notification(s)" form, click “Begin”.
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5. Click "Begin Form Entry"
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6. Begin filling out the fields for the “Source to be Tested”. Please make sure
this information matches the equipment names/IDs listed within your
permit. The “Source to be Tested” field can have multiple units listed, if they
are all being tested in the same source testing event.
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7. Select the “Type of Notification”. Clarification on each can be found on the
first page of this document.
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8. Click the calendar icon, select the “Requested Test Date".
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9. Click the "Test Plan Approval Date (If referencing previously approved
plan):" field. Please be sure to fill out the “Air - Source Test Plan” form if a
test plan has not been previously approved for this source test.
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10.Click "Next Section Review".
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11.After reviewing the information entered for accuracy, click "Certify &
Submit".
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12.Click "Finalize submission". This will send the “Air - Source Test
Notification(s)” form to the Department of Source Evaluation for review.
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13.Click "Return to ePermitting Home" to return to the “Air - Source Test
Submission Package” page.
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14.Please note: the “Air - Source Test Notification(s)” form will reappear on the
“Air - Source Test Submission Package” page. This allows for additional
source testing notifications (ie: request change of test date, request test
date extensions), if needed.
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The “Air - Source Test Notification(s) form has now been submitted for review
by the Department of Source Evaluation.

Please note: Source Evaluation cannot review any submission forms until
the “Air - Source Test Submission Package” is submitted. For instructions
regarding this process, please review the “Air - Source Test Submission
Package” guide or contact us.

Contact Us:
Baq_epermitting@des.sc.gov
Call - (803) 898-3856
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